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Why Accounting Matters

Understanding Financial Statements 

Essential Bookkeeping Best Practices 

Tax Basics for Small Businesses 

Automation Tools for Efficiency
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WHY ACCOUNTING MATTERS

WHY ACCOUNTING MATTERS

Growth & Stability
Accounting provides the financial clarity needed for long-
term success.

Avoid Costly Mistakes
Accurate financial management reduces errors and maximizes 
profitability.

Strategic Decisions
Use financial data to plan for growth and navigate challenges.
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INTRODUCTION TO BOOKKEEPING 
AND ACCOUNTING

What is Bookkeeping?
Recording financial transactions systematically

Connection to Accounting
Provides the foundation for creating reliable financial statements.

Impact on Success
Good bookkeeping ensures better decision-making and tax 
compliance.
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FINANCIAL STATEMENTS

FINANCIAL STATEMENTS
& DECISION MAKING

Profit & Loss Statement

Reflects company performance 
over a  period.

Balance Sheet

Shows financial position at a 
specific point in time.

Cash Flow Statement

Details cash inflows and outflows.
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FINANCIAL STATEMENTS

Profit  Loss Statement

Profit & Loss Statement
Reflects company performance over a  period.

Revenue and Expenses
Tracks income and costs to show net profit or loss.

Gross Profit and Net Profit
Calculations and their significance.
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FINANCIAL STATEMENTS

Balance Sheet

Balance Sheet
Shows financial position at a  specific point in time.

Assets
Current and long-term assets overview.

Liabilities
Current and long-term liabilities.

Equity
Owner’s equity and retained earnings.
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FINANCIAL STATEMENTS

Statement of Cash Flow

Statement of Cash Flow
Details cash inflows and outflows.

Operating Activities
Cash flows from core business operations.

Investing Activities
Cash flows from investment transactions.

Financing Activities
Cash flows from borrowing and equity.
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ESSENTIAL BOOKKEEPING

ESSENTIAL BOOKKEEPING
BEST PRACTICES

Separate Personal & Business Finances
Use dedicated business accounts to avoid mixing funds.

Timely Reconciliation
Regularly reconcile bank and credit card accounts to ensure accuracy.

Track Business Expenses
Record and categorize all expenses promptly for accurate bookkeeping.
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BOOKKEEPING FOR TAX READINESS
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BEST PRACTICES

Expense Categorization
Properly classify costs to maximize deductions.

Save Documents
Maintain receipts, invoices, and contracts.

Audit Preparation
Be ready with detailed, up-to-date records.



TAX BASICS FOR SMALL BUSINESSES

TAX BASICS FOR SMALL BUSINESSES
BEST PRACTICES

Why It Matters
Accurate bookkeeping supports tax compliance and 
minimizes penalties.

Common Deductions
Home office, equipment, and marketing expenses.

Stay Compliant
File taxes on time and follow local regulations.
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CASH FLOW MANAGEMENT

CASH FLOW MANAGEMENT
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BEST PRACTICES

Timely Billing & Collections
Invoice promptly and follow up on overdue payments.

Credit Readiness
Maintain a  good credit score for business loans or lines of credit.

Emergency Fund
Set aside 3-6 months’ worth of operating expenses for unexpected events.



Automation Tools in Accounting

Automation Tools in Accounting

Bookkeeping

QuickBooks Online: 
Automatic transaction 

import, bank reconciliation, 
expense tracking, invoicing.

Xero:
Automated bank feeds, 

expense claims, invoicing, 
and payroll integration.

Wave:
Automated invoicing, 

expense tracking, payroll 
processing.

Financial Reporting

Sage Intacct:
Real-time financial 

reporting, automated 
consolidations, expense 

management.

NetSuite:
Real-time dashboards, 
financial planning, and 
analysis, automated 

reporting.

Workday:
Budgeting, forecasting, and 

reporting automation, 
scenario planning.

Tax Preparation

TurboTax:
Step-by-step tax 

preparation, automatic 
import of financial data, 

error-checking.

H&R Block Tax Software: 
Guided tax preparation, 

data import from financial 
institutions, audit support.

Credit Karma Tax: 
Guided tax preparation, 
educational credits and 

deductions.

Overall Automation Tools
Bill.com: Automated bill payment, invoicing, approval workflows.
Expensify: Automated expense reporting, receipt scanning, reimbursement.
BlackLine: Account reconciliation, task management, financial close automation.
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https://quickbooks.intuit.com/oa/get-quickbooks/?cid=ppc_G_e_US_.QBO_US_GGL_Brand_Core_Search_Desktop_WP._quickbooks%20online_txt&agid=58700008192086824&infinity=ict2~net~gaw~ar~638827855093~kw~quickbooks%20online~mt~e~cmp~QBO_US_GGL_Brand_Core_Search_Desktop_WP~ag~Core&gad_source=1&gclid=CjwKCAjwk8e1BhALEiwAc8MHiNxmSDrw96duy8d8-ulOEgnnOF92-jBZcvUoehDGQV_sUrm7L58ZWRoC0TQQAvD_BwE&gclsrc=aw.ds
https://quickbooks.intuit.com/oa/get-quickbooks/?cid=ppc_G_e_US_.QBO_US_GGL_Brand_Core_Search_Desktop_WP._quickbooks%20online_txt&agid=58700008192086824&infinity=ict2~net~gaw~ar~638827855093~kw~quickbooks%20online~mt~e~cmp~QBO_US_GGL_Brand_Core_Search_Desktop_WP~ag~Core&gad_source=1&gclid=CjwKCAjwk8e1BhALEiwAc8MHiNxmSDrw96duy8d8-ulOEgnnOF92-jBZcvUoehDGQV_sUrm7L58ZWRoC0TQQAvD_BwE&gclsrc=aw.ds
https://www.xero.com/us/
https://www.waveapps.com/
https://www.sage.com/en-us/sage-business-cloud/intacct/
https://www.sage.com/en-us/sage-business-cloud/intacct/
https://www.netsuite.com/portal/home.shtml
https://www.workday.com/
https://turbotax.intuit.com/
https://www.hrblock.com/tax-software/
https://www.hrblock.com/tax-software/
https://www.hrblock.com/tax-software/
https://www.hrblock.com/tax-software/
https://www.creditkarma.com/tax
https://www.creditkarma.com/tax
https://www.creditkarma.com/tax
https://www.bill.com/welcome
https://www.expensify.com/
https://www.blackline.com/


NJ Cybersecurity Regional Cluster (NJCRC) Business Accelerator

Standardizing Operations & Accounting Procedures with Ramona Cedeño

Free 7-Day Step by Step Taxes and Growth 
Course

www.fibrick.com@FiBrickFinance FiBrickFinanceRamona Cedeno FiBrickFinance

https://fibrick.com/
https://www.youtube.com/%40fibrickFinance/featured
http://www.fibrick.com/

	Slide 1
	Slide 2: RAMONA CEDEÑO CPA, CFP®, CEO at FiBrick
	Slide 3: AGENDA
	Slide 4: WHY ACCOUNTING MATTERS
	Slide 5: INTRODUCTION TO BOOKKEEPING AND ACCOUNTING
	Slide 6: FINANCIAL STATEMENTS
	Slide 7: Profit & Loss Statement
	Slide 8: Balance Sheet
	Slide 9: Statement of Cash Flow
	Slide 10: ESSENTIAL BOOKKEEPING
	Slide 11: BOOKKEEPING FOR TAX READINESS
	Slide 12: TAX BASICS FOR SMALL BUSINESSES
	Slide 13: CASH FLOW MANAGEMENT
	Slide 14: Automation Tools in Accounting
	Slide 15



